Women

In Business &
Regional Development

MEMBERSHIP GUIDE TO THE WEBSITE
For Financial Members

This guide is for financial members only. When you join Women in Business and Regional Development (WiBRD)
you will be sent an email once you are set up on the website. This email will contain your username and password
for the website http://www.wibrd.org.au.

Place your mouse over the Members tab and you see the sub menus as shown below.

Click on Members Login / Logout
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Wamen in Business 8 Rdfees mw C ‘{g ducates women in the skills to be:Dw} to join our
start, marnage and growe their busineass. The network inspires women in the workplace mewsletter,
o enhance their carser paths. Women in Business encouragqes ywour personal groveths
znd develops vour potental for leadership. Our business networking events connects Emiail
women with peers and role models =o thet they can be inspired by each other.

The assooiation aims to raise vour profile, promote vour business and help yvou achiswe Sy Hip
wour personal and profeszionsl goals. Through support, information and resources we
help vou do business better,

Az a2 premisr organisaton throughout the Limestons Coast and Wesherm victona
SUppOrdng waormen, we provide advocacy =o that vour woice is heard where it counts.

Here you will see the Login screen if you are not already logged in (if you are then you'll see the logout screen).

To access the private area of this site, please log in. Fill in your email
below to join our
newsletter.

Login

Username

Password Sign Up

Email

Remember Me O

Forgot your Password?
Forgot your Username?

As well as entering your username and password that you have been sent you can also retrieve your username or
your password if you have forgotten them.

If you tick the ‘Remember me’ box your details will be stored on your computer.

Enter your username and password and press enter.
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You will be returned to a Members Only page and you will also have extra links under the Members button.

Women in Business & Regional Development

Our mission is to stimulate business, wealth and creativity in the community

Members Only

Please note the links below are also underneath the Members button when you are logged in.
Add your details

Edit/View your listing

Change your details

Download the WIBRD logo

Membership Guide

Logout

1. Add Your Details

Click on Add Your Details

Where ever you see a © that means if you hover over that symbol you will see some extra text.
All fields marked with an * are mandatory.

Fill in the fields with your details and your company details. The information you enter will be shown in the
Membership Directory which is open to the public.
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ANembers Directorry

Search

Edit Entry

Al fields with = are required. If wou need help place wour mouse on the 7 symbol. FLEASE MOTE: This
infarmation will be displayed in the Membership Directory to the public

First & Last Mame *

Cormpany MName I =]

Street

Town or Suburk > : 7]

State ~ o

Fostcode ™

Ermail

webhsite

Contact Person ™

The description field is for the description of your services / products.

Meta keywords are the words that people type into search engines to find your services / products on the internet.
For example if you had a bed and breakfast you may want to have keywords of accommodation, bed and
breakfast, B&B, B&B accommodation and your location.

To load a picture to the directory entry click on the browse button and select an image from your PC. The file size
will not be accepted if it's greater than 300kb. The maximum size the system allows is 200px x 200px.

To load a logo to the directory entry click on the browse button and select an image from your PC. The file size
will not be accepted if it's greater than 300kb. The maximum size the system allows is 200px x 200px.

If you think your photos are too big you can access a free service such as www.shrinkpictures.com to reduce the size
of your images.
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Fhone
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Meta Keywords

@
Meta Description is the description of your services / products that you would like displayed in the search engine.

Meta Description

@

Your membership entry can be added in up to three categories.

Click on the category and the category will be highlighted and any extra information will be shown under the
category description.

If that category is suitable for you click on to add to the list on the right.
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Please Select a Category

You can add this entry in up to 3 categories, Click on the category text and
then click on the === arrow to add it to yvour listing.

_J Categories

----- 0] Arts and Craft

----- (7] Business Services

----- ] Computer Seriices

----- 0] Feod and Catering

----- [ Graphic and Website Design
----- [ Heaith and Finess

- [] Home seruices

----- [ ©nline Services

..... [ Farty plan

] Recruitmment

----- ) Traved and Accormmnodstion

Category Description:

Agricultural Services

And the category will appear on the right.

¥ Categories

Seneral

Agricultural Services
Arts and Crafd

Susiness Seruvices

=
(-
=3
=
L Compuwier Services
[0 Feod and Catering
[ Srapifve and Website Design
-~
=
=
=
=
=

Health and Fitness
----- Homme serices
----- onfine Seruvices

Eardy plan
Recruitrnent

Traved and Accommmodsiion

Please make sure that you read and accept terms of use of WiBRD.

If that category is unsuitable for you click on to remove that category from your listing.

Then click on send.

OI accept the terms of use of WIBRD

Your directory entry has been submitted for approval and once approved will appear in the Members Directory.

2. Edit / View Your Details

Once your listing has been approved you can edit or view it through this option.
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If you click on edit you will be taken to same screen as when you added in the entry and any options can be
changed and an email is sent automatically to the website administrator to let them know that a change has taken
place.

NMNember Directory
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Scearch

testl's listings

[ paw | [ perese | e ——

fTesid

The Towvrm
South Australia
==l
Website

3. Download Your Membership Logo

Follow the instructions on the screen to download the membership logo to your PC.

Download membership logo

Since you are a financial member vou are entitled to use the membership logo.,
Examples of where this can be used are on your webhsite or at the bottom of vour
emails.

Please right click on the image below and then use either 'Save target as' or 'Sawve link
as' to save the logo to yvour PC

4. Change Your Details
You can change the details for your name, email and password as shown below.

Click on Save to make sure that you save any changes.

Edit Your Dertails

Username: test1

“wour Name: |testz |

E-mail: |test1atest.com |

Password: | |
|

WErify Password: |
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